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00 00padoTKe MePCOHATBHBIX TaAHHBIX
PadOTHUKOB, 00YYAOIINXCS U UX POAUTe/Iel (3aKOHHBIX MPeACTABUTEJIEH)

MBOY Pomanosckas OOILI

I. O0mme mosoxeHUs
1.1. Hacrosmee Ilonoxxenue pa3paO0TaHO Ha OCHOBE M BO HCIIOJIHEHHE YacTu |
cratbu 23, ctatbu 24 Konctutyuum Poccuiickot ®eneparuu, denepaibHOIO
3akoHa oT 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX NaHHBIX», DenepasbHOro
3akoHa oT 27.07.2006 No 149-®3 «0O6 wunHbopmammu, HHPOPMAIIMOHHBIX
TEXHOJIOTUSX M O 3almTe HHGOpMaIMM», MOJoXKeHUH riaBel 14 TpymoBoro
kojzekca Poccuiickoit @eneparun «3anUTa NepCcoHaANIbHBIX JAHHBIX PA0OTHUKOB)
u IlocranoBnenus IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «O6
YTBEPXKJICHUH TPeOOBAaHUMN K 3alIUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B
MH(OPMAITMOHHBIX CUCTEMaX IMEPCOHAIBHBIX TAHHBIX).
1.2. Henp paspabotku IlonmoxxkeHus — ompeneneHue Mnopsaka oO0pabdOTKU
MEePCOHATBHBIX JAHHBIX PAaOOTHUKOB W OOYYaIOIIUMXCS IIKOJBI; oOecredeHue
3aIUTHI paB U cBOOO paOOTHUKOB M OOYyYAIOLIUXCS IIKOJIBI IpU 00pabOTKE HUX
MEePCOHATBHBIX JAaHHBIX, @ TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTHU JIOKHOCTHBIX
JIUI, UMEIOIIUX JIOCTYI K MEPCOHAIbHBIM JaHHBIM, 32 HEBBIMOJHEHUE TPEOOBAHUN
HOPM, PETYIUPYIOMINX 00pabOTKY U 3alIUTy NEPCOHAIBHBIX JAHHBIX.
1.3. ITopsigok BBoza B ieiicTBUE U u3MeHeHus [lonoxeHusl.
1.3.1. Hacrosmee Ilonoxkenne BCTymaeT B CWJIy C MOMEHTa €ro
YTBEPXKJICHUSI JTUPEKTOPOM IIIKOJIBI M JIEUCTBYET OECCpPOYHO, JO 3aMEHBI €ro
HOBBIM [lon0xEHHEM.
1.3.2. Bce usmenenus B [lonoxxkeHue BHOCATCS IPUKA3OM.
1.4. PexxuMm KOH(DHUICHIIMATEHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasx
uX 00€3IMYUBAHUS U TI0O UCTCUCHUHU 75 JIET CPOKA UX XPAHCHUS WU MPOJJICBACTCS
Ha OCHOBAHUHW 3aKJIIOYEHUS OHKCIEPTHOM KOMUCCHM IIKOJbI, €CIU HHOE He
OTPEJICTICHO 3aKOHOM.
II. OcHOBHBIE MOHATHS M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB U
00y4aKIIMNXCSH MIKOJIbI
2.1. JIns uenerr Hacrosimero [TooxeHus: UCHONb3YIOTCS CHEAYIOIINE OCHOBHBIC
MOHSATHUSL:



— IEepCOHAIbHbIE JaHHblE pabOTHHKA — Jmr00as MH(poOpManus, OTHOCALIAsCT K
ONpENENCHHOMY WJIM OTpEAeNseMOMY Ha OCHOBAaHMU Takol HH(pOpMAIIH
pabOTHHKY, B TOM YHUCIE ero (pamMuius, UMs, OTYECTBO, T'OJI, MECAL, 1aTa U MECTO
pPOXIEHUs, aJpec, ceMelHoe IOJOoXeHHe, oOpazoBaHHe, Hpodeccus, I0XObI,
npyras uHbopmanus, HeoOXoaumas paboOTOHaTeN0 B CBSI3U C TPYIOBBIMU
OTHOUIEHUSIMU;

- TepcOHaJbHBIC JaHHbIE oOOywaronmxcs — wuHpopmanms, HeoOxoauMmas
00pa30BaTEIbHOMY YUPEXKICHUIO B CBA3M C OTHOLUEHUSMH, BO3HMKAIOUIUMU
MEXIy OOyYaroIuMCs, €ro pOAMUTEISIMH (3aKOHHBIMHU IIPEACTABUTEISIMH) U
00pa30BaTeNbHBIM YUPEXKICHUEM;

— 00paboTKa MEpPCOHANBHBIX JAHHBIX — COOp, cHCTEMaTH3alus, HAKOILICHUE,
XpaHEHHE, YTOUYHEHUE (oObHOBINIEHUE, U3MEHEHUE), UCII0JIB30BAHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iiepenada), o0e3IMuuMBaHue, OJOKUpPOBAHUE,
YHUUTOXKEHUE IEPCOHATBHBIX JaHHBIX PAOOTHUKOB IIKOJIBL;

—  KOH(PUACHIHMAIBHOCTh  IEPCOHAIBHBIX JAHHBIX —  00s3aTeNbHOE I
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOIO JHMIA, MOJYYUBLIETO JOCTYyH K
NEPCOHANIBHBIM JIaHHBIM, TpeOOBaHHE HE JOMYCKaThb MX pacnpocTpaHeHus 0e3
corjacusi pa0OTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

— pacrnpoCTpaHEHHWE NEPCOHAJIBHBIX JaHHBIX — JACHCTBUSA, HAIpPABICHHBIE Ha
nepeaavy MepcoHANbHBIX JaHHBIX PAOOTHUKOB U OOYYAIOMIMXCSA ONPEACICHHOMY
Kpyry Ml (mepefaya MEpPCOHANbHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C
NIEPCOHAIBHBIMU  JaHHBIMM HEOTPAHUYEHHOIO Kpyra JIMI, B TOM YHCIE
oOHapoJOBaHNE TEPCOHAJIBHBIX JaHHBIX B CPEACTBAX MAacCOBOM HH(popMaiuu,
pasMelnieHie B MH(QOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX  WJH
IPEIOCTABIICHUE JOCTYIA K IEPCOHATIBHBIM JIaHHBIM Pa0OTHUKOB U 00YyYaroIMUXCsl
KaKUM-JIM0O WHBIM CITOCOOOM;

—  HCMOJb30BAHME TEPCOHAIBHBIX JAHHBIX —  JIEWCTBHUS  (OMepaluH) C
NEPCOHANILHBIMU JTAHHBIMHU, COBEPIIAEMBIE TOJKHOCTHBIM JIMIIOM IIKOJIbI B LIEISAX
NPUHATHS PEIIEHUHM WM COBEPLICHHWS HWHBIX JACUCTBHUM, MOPOKAAIOIINAX
IOPUIUYECKUE TTOCIIECTBHS B OTHOUIEHUHU CyOBEKTa MePCOHANbHBIX JAHHBIX, JINOO
MHBIM 00pa3oM 3aTparvBarolllMX HMX IpaBa M CBOOOJBI WJIM IpaBa U CBOOOJIBI
JIPYTUX JIULL;

— OJIOKMpOBaHUE TEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IMpeKpanieHue coopa,
CUCTEMATU3ALMH, HAKOIUUIEHUS, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS ITEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX MIEPEAAYH;

— YHUYTOXXEHHE NEPCOHAJBHBIX JAHHBIX — JIEUCTBHS, B PE3YJIBTATE KOTOPBIX
HEBO3MOKHO  BOCCTAHOBUTH  COJIEP)KAHME  IEPCOHANBHBIX  JaHHBIX B
UHGOPMAIIMOHHON CHCTEME IMEPCOHANbHBIX JTaHHBIX WM B PE3yjibTaTe KOTOPBIX
YHUUTOXAKOTCS MaTepUaJbHble HOCUTEIN NEPCOHAIBHBIX JaHHBIX;

— 00e3MMYMBaHuE MEPCOHANBHBIX JAHHBIX — JACUCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOYKHO ONPENIETUTh MPUHAIC)KHOCTh EPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY UJTM O0y4YarOIIEMYCS;

— o0LIEAOCTYIIHBIE MEePCOHATBHBIE IaHHBIE — IEPCOHANIbHBIE JJAHHBIE, HA KOTOPHIE
B COOTBETCTBUU C (eJepalibHbIMU 3aKOHAMHU HE paclpocTpaHseTrcs TpeOOoBaHUE



COOIOJIeHUsT KOH(DUJIEHIUATBHOCTH WM K KOTOPBIM NPENOCTaBIEH JOCTYM
HEOTPAHWYCHHOTO KPYyTa JIUII C COTIIACHS CyOheKTa MepCOHATBHBIX JaHHBIX;

— wHpOpMaNHs — CBeICHUs (COOOIICHMS, JaHHBIE) HE3aBUCHMO OT (HOPMBI MX
MPECTABIICHHUS;

— JOKYMEHTHpOBaHHas WH(popMmaius — 3adUKCUPOBaHHAS HA MaTepUaIbLHOM
HOCHUTEJIC  IMyTeM  JOKYMEHTHUPOBaHHMsS  HMHPOpMamuMs C  PEKBU3UTAMH,
MO3BOJISIONIMMA  OTIPEJCHUTh TaKyl0 HWHGOPMANHMIO WIA €€ MaTepPHAIbHBIN
HOCHTEb.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX PAOOTHUKOB IIKOJBI BXOIST JOKYMEHTHI,
coJiepkaliue MHPOPMaIUI0 O MaCHOPTHBIX JTAHHBIX, 00pa30BaHUU, OTHOIIECHUU K
BOMHCKOW OO0S3aHHOCTH, CEMEMHOM TMOJIOKEHUU, MECTE JKUTENbCTBA, a TaKke O
MPEAbIAYIIMX MECTaX UX paOOTHI.

2.3. KomIuieke JOKYMEHTOB, COIIPOBOXKAAONINI Mporecc oQopMIICHUS! TPYAOBBIX
OTHOIIIEHHUI paOOTHHKA B IIKOJIE TIPU €ro MpUeMe, MePEeBO/I€ U YBOJIbHECHUH.

2.3.1. Mudopmarus, npeacrapisgemMas pabOTHUKOM IIPU MOCTYIUICHUH Ha paboTy B
IIKOJY, JOJKHA MMETh JOKYMEHTalabHyI0 ¢dopmy. [lpu 3akitoueHun TpyJa0BOTO
JIOTOBOpa B COOTBETCTBUHM CO CT. 65 TpymoBoro koaekca Poccuiickont @enepanuu
JIMIIO, TTOCTYIAaloIIee Ha padoTy, IPEABSIBIIET pab0oTOAATEIIO:

— MACMOPT WM UHOM TOKYMEHT, YI0CTOBEPSAIONTUN TUYHOCTH;

— TPYJOBYIO KHWXKY, 3a HCKJIIOUYEHHEM CIIy4aeB, Korja TpYyJIOBOH JOTOBOP
3aKJII0YaeTCsl BIEpBbIe WIM PAOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYA0Bast KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaTON WM 10 APYTUM NPUYUHAM;

— CTPaxoBO€ CBUIETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUs;

— JIOKYMEHTBbl BOMHCKOTO y4eTa — JJIi BOGHHOOOS3aHHBIX W JIMII, MOJJICKAITUX
BOMHCKOMY YUETY;

— JOKyMEHT 00 oOpa3oBaHHM, O KBaIU(UKAIMU WIM HAIUYUU CIEIUATbHBIX
3HaHUW — MPU MOCTYIJICHUU Ha paboTy, TPEOYIONIYIO CIICIUAIbHBIX 3HAHUN WJIU
CIICLIMAJIbHOM ITOJITOTOBKH;

— cBuaeTenseTBO 0 mpucBoennn MHH (npu ero Hanuuuu y paboTHUKA);

- CIIPaBKY O CYJIUMOCTH.

2.3.2. Tlpu odopmnenun pabOTHUKA B IIKOJY CEKpeTapb 3aloJIHICTCS
yHu¢uuupoBanHas ¢opma T-2 «JIluynas kaprouka paOOTHUKa», B KOTOPOU
OTpa)XaroTcs CIAEAYIOIINE aHKETHbIC U Onorpadudeckre JaHHbIe paOOTHUKA!

— obmmue cBeneHus (D.M.O. paboTHHMKa, JaTta POXKICHHS, MECTO POXKICHHUS,
IpaKJaHCTBO, OOpa3oBaHHWe, Mpodeccus, CTaX paboThl, COCTOSHHE B Opaxe,
MACMOPTHHIE TAHHBIC);

— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIC O TIpUEME Ha paboTy;

B nanpHelimeM B JIMYHYO KAPTOUYKY BHOCATCS:

— CBEJICHUS O MEepeBOJiax Ha IPYTyo padoTy;

— CBEJICHUS 00 aTTeCTalluH;

— CBEJICHUSI O TIOBBINICHUHU KBaTU(UKAIIUU;

— cBeJIeHus1 0 MpodeCcCHOHATBHON MEPENOIrOTOBKE;

— CBEJIEHUs 0 Harpaaax (MOOUIPEHMSIX ), TOYETHBIX 3BaHUSX;



— CBeJIeHUs1 00 OTIyCKax;

— CBEJICHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TenedoHax.

2.3.3. Y cekperaps IIKOJbl CO3JAKOTCS W XPAHATCA CIEAYIOIIUME TPYIIIbI
JIOKYMEHTOB, COJAEpKallUe JTaHHble O paOOTHUKAaX B €IMHUYHOM WM CBOJHOM
BUJIE:

2.3.3.1. JIoKyMEHTHI, cOJepKalllue ICPCOHAIBHBIC JaHHBIE PaOOTHHUKOB
(KOMILJIEKCHI JIOKYMEHTOB, COMPOBOXKJAIOLINE MpOIecC OQOpPMIICHUS TPYIOBBIX
OTHOUIEHUH TMpu TmpueMe Ha paboTy, NEepeBO/€, YBOJbHEHUHU; IPOBEJICHUIO
co0eceoBaHUM C KaHAUAATOM Ha JOJDKHOCTD; MOJIMHHUKA U KOTTUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHbIC JieJla U TPYAOBbIE KHUKKU paOOTHUKOB (B ceide
JTUPEKTOpa); Jea, CoAepKaIIIe OCHOBAHUS K IIPUKA3Y IO JIMYHOMY COCTaBY; JeJa,
coJiepKalllie MaTepuasbl aTTecTallui paOOTHUKOB; CIY>KEOHBIX paccieI0BaHMI;
CIIPaBOYHO-UH(GOPMAIIMOHHBI  OaHK JaHHBIX 1O TepcoHany (KapTOTEKH,
KypHaJbl); MOJJIUHHUKA WU KOMWUU OTYETHBIX, AHAJTUTUYECKUX M CIPABOYHBIX
MaTepUaioB, IMEPENaBaeMbIX  pPYKOBOACTBY  LIKOJBI,  KOMHUM  OTYETOB,
HaIpaBJIsIEMbIX B TOCYJIapCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOIOBbIE MHCIECKIIUH,
BBIIIECTOAILME OPTaHbl YIPABICHUS U IPYTUE YUPEKIACHUS).

2.4. K mepcoHanbHBIM JAaHHBIM OOYYAIOIIHUXCS, MOMydaeMbIM 00pa30BaTeIbHBIM
YUPEKACHUEM U TOJJICKAIIUM XPAaHEHUIO B 00pa30BaTEIbHOM YUPEKIECHUU B
NOPSJIKE, MPETYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM W HACTOSIIUM
[TonoxkeHueM, OTHOCSTCS CIEAYIOIIME CBEJICHHUs, COJEPKAILINUECS B JIMYHBIX JEJIax
00yJaroImMXCsl:

— JIOKyMEHTBI, YAOCTOBEPAIOIINE JINYHOCTh OOydaroumerocs (CBUIETENbCTBO O
POKJIEHUU WJIM TAcTIOPT);

— IOKYMEHTBI O MECTE MTPOKUBAHMUS;

— JJIOKYMEHTBI O COCTAaBE CEMBH;

— NACHOPTHBIE TAHHBIE POIUTENEH (3aKOHHBIX MIPEICTaBUTENEH) O0yYarOIINXCS;

— JOKYMEHTBl O MOJy4Ye€HUH OOpa3oBaHMs, HEOOXOAUMOrO NJisi MOCTYIUIEHUS B
COOTBETCTBYIOIIMNA KJacc (JIMYHOE 10, CIIPaBKa C MPEAbIIYIIEro MecTa yueosbl U
T.1L.);

— TOJIUC METUIIMHCKOTO CTPAaXOBAHMUS;

— JIOKYMEHTBI O COCTOSIHUM 370pOBbsl (CBEIEHUA 00 MHBAJUAHOCTU, O HAIMYUU
XPOHUYECKUX  3a00JIeBaHMM, MEIUIMHCKOE 3aKJIOYeHHe 00 OTCYTCTBUHU
IPOTUBOINOKA3aHUM AJ1s1 00yUeHHs] B 00pa30BaTEIbHOM YUPEKACHUU KOHKPETHOTO
BUIAa WU THUMOA, O BO3MOXHOCTM M3Y4YEHHUS TMPEIMETOB, MPEICTABIISIOMINX
MOBBILICHHYIO OMACHOCTbH JIJISl 3A0POBbSI U T.I1.);

— JIOKYMEHTBI, MOJTBEPKIAIONIME IIpaBa Ha JONOJHUTEIbHbIE TapaHTUU H
KOMITCHCAlUA o OIpPEEICHHBIM OCHOBAHUSM, peayCMOTPEHHBIM
3aKOHO/ATEJIbCTBOM (POIMTENN-UHBAIUIBI, HEMOJIHAs CeMbs, peOCHOK-CUpOTa U
T.1L.);

— WHBIE JOKYMEHTBHI, COJIepKalllie MepCoOHaNbHbIE JAHHbIE (B TOM YHCIIE CBEJICHUS,
HEOOXOAUMBIE IUISI MPEJOCTABICHHUS OOy4YarolIMMCS TapaHTUH U KOMIIEHCAIUH,
YCTaHOBJICHHBIX JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM).

II1. Coop, 00padoTKa U 32LUTA MEPCOHAJIBLHBIX JAHHbIX

3.1. Ilopsaok nmoy4YeHust NEPCOHAIBHBIX JaHHBIX.



3.1.1. Bce nepcoHanbHble JaHHbIE PAOOTHUKA IIKOJIBI CIEAYET MOJIy4aTh Y HEro
camoro. Ecnu mepcoHanbHbIe JaHHBIE PAa0OTHHKA BO3MOXKHO TMOJIYYUTh TOJNBKO y
TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJKHO OBITh TIOJNYYEHO NHChMEHHOE coriacue. J{OmKHOCTHOE JHUIIO0
paboTomarenss JOJDKHO cooOmmuTh paboTtHmky OpraHm3anpd O ICISIX,
MIPEANOaraéMplX UCTOYHUKAX M CIOCO0aX MOJIyUYeHUs MEPCOHAIBHBIX JaHHBIX, a
TaKKE€ O XapakTepe TMOJICKANUX TIOJYyYCHUIO TEPCOHAJIBHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIacue Ha UX MOJyUYeHUE.
3.1.2. PabGoronaTenb He UMEET MpaBa MoAy4daTh U 00padaThIBaTh NMEPCOHAILHBIC
JaHHBIE PaOOTHUKA IIKOJBI O €ro PacoBOM, HAMOHAIBHOW MPUHAIJIEKHOCTH,
MOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX  YOSKIICHUSX,
COCTOSIHUU 3/I0POBbS, ”THTUMHOM >KU3HU. B cilyyasix, HEMOCpeICTBEHHO CBSI3aHHbIX
C BOIIpOCaMH TPYJIOBBIX OTHOILIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuTynuu
Poccuiickoit @enepaiuu paboTo1aTelb BIpaBe MoayyaTrh U 00padaThIBaTh JIaHHbBIC
0 YaCTHOW >KU3HHU pabOTHHKA TOJIBKO C €r0 MHUCHbMEHHOTO COTJIACHS.

OOpaboTka yKa3aHHBIX TEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB paboTomaTeaeM
BO3MOYKHA TOJIBKO C WX COTJIacHsl JIN0O0 0e3 WX COTJIacus B CIACAYIOINX CITydasx:

— TIEPCOHAILHBIC TAHHBIC SIBJISIOTCS OOIIECTOCTYITHBIMU;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS PAOOTHHKA M WX
00paboTka HeoOXoauMa JIsl 3aIUThl €T0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX MHTEPECOB JHOO JKU3HH, 370POBbS WM HHBIX JKU3HEHHO BAXKHBIX
WHTEPECOB JIPYTUX JIMI] U TIOJIyYSHHE COTIacusi paOOTHUKA HEBO3MOXKHO;

— 10 TpeOOBAaHUIO TIOJIHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B CiydYasx,
MPETYCMOTPEHHBIX (peepaTbHBIM 3aKOHOM.

3.1.3. PabGotonarens BhpaBe oOpadaThiBaTh MEPCOHANBHBIC JaHHBbIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TIucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJHKHO BKJIFOYATh B CEOS:

— (Qamunmio, UMs, OTYECTBO, aapec CyOBeKTa MEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIICTO €ro JMYHOCTh, CBEICHUS O JaTe
BBIJIaYM YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €TO OpPTaHE;

— b 00pabOTKH MEPCOHABHBIX JIaHHBIX;

— TIEpPEYCHb TEePCOHANBHBIX JTaHHBIX, Ha 00pa0OTKY KOTOPBIX MaeTCsS COTJIacue
CyOBeKTa MepCOHANBHBIX JIAHHBIX;

— CPOK, B T€UE€HHE KOTOPOTO JCHCTBYET COTJIacue, a TakyKe MOPSJIOK €ro OT3hIBA.
dopma 3asBIEHUS O COTJIACUU Pa0OTHHKA HAa 00paOOTKY MEPCOHANBHBIX JTaHHBIX
cM. B mpuiiokeHuu 1 k Hacrosiemy [lonoxkeHuro.

3.1.5. Cormacue paboTHHKa Hu OOydwaromerocs He TpeOyeTcss B CIEIYIONMUX
CITydasx:

1) 06paboTka MepcoHAIbHBIX TAHHBIX OCYILECTBIISIETCS HAa OCHOBAHUM TPYyIOBOTO
Kojiekca P® wim uHOro (enepalibHOr0 3aKOHA, yCTAaHABIIMBAIOIIETO €€ IIEJib,
YCIIOBHSI TIOJTyYCHHSI TIEPCOHAJIBHBIX JaHHBIX M KPYT CyOBEKTOB, IMEPCOHAIBHBIC
JAaHHBIC KOTOPBIX IOJICKAT 0O0pabOTKe, a TaKyKe ONMPEICIIAIONMIECT0 MOJTHOMOYHS
paboTonarers;



2) 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYILIECTBIAETCS B IENSIX HCIOTHEHUS
TPYJIOBOTO JOTOBOPA;

3) 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIECTBISCTCS I CTATUCTUYCCKUX WIIH
WHBIX HAY4YHBIX II€JIe TIpU  YCIOBUU  00S3aTETHLHOTO  00€3TMYUBAHUS
MIEPCOHANILHBIX JAHHBIX;

4) 00paboTKa IMepCOHATBHBIX JTAHHBIX HEOOXOAMMA JIJIS 3aIUTHI )KM3HH, 3I0POBBS
WIM WHBIX JXU3HCHHO BaXXHBIX HWHTEPECOB pPAOOTHWKA, €CIH TOJYYEHHUE €Tro
corjacusi HEBO3MOXHO;

5) o0OpaboTka TMepCOHAJIBHBIX JaHHBIX, BKIIOYEHHBIX B 0a3bl JIaHHBIX,
dbopmupyeMbI€ B CBSI3U C TOCYJJaPCTBEHHOM HMTOTOBOW aTTECTaIUEH.

3.2. Tlopsimox 00OpabOTKH, Tepeau U XpaHEHHS EPCOHATBHBIX JaHHBIX.

3.2.1. Pa0GoTHMK WIKOJBI TMPEAOCTABISET CEKPETapl0 IIKOJbl JOCTOBEPHBIC
cBeneHus o cebe. CekpeTaph MIKOJBI MPOBEPSIET JOCTOBEPHOCThH CBEJICHUMN, CBEPSIS
JaHHBIC, TIPEAOCTaBICHHBIE pPAOOTHUKOM, C UWMEIOIMUMHACS Y paOOTHHKA
JIOKyMEHTaMH.

3.2.2. B cootBerctBUM co cT. 86, ri. 14 TK P® B nensix obecrieueHust npasB u
cB0OO/ 4YenoBeKa W TpaxAaHWHA AupekTop mKkonbl (Pabotomatens) u ero
MPEJICTAaBUTEIM IIpH 00pabOTKE IMEPCOHANBHBIX JaHHBIX PAOOTHHKA JOJDKHBI
COOTIO/IaTh CEAYIOMNE O0IIKe TPEOOBAHMS:

3.2.2.1. OOpabGoTka MEpCOHAIBHBIX  JAHHBIX  MOXET  OCYLIECTBIISTHCS
UCKIIIOUUTENTLHO B MENsAX oOecrnedeHus: COOJIOJCHUST 3aKOHOB U HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJIECUCTBHS PAOOTHUKAM B TPYJIOYCTPOICTBE,
OoOy4eHHH M TPOJBIKEHUU MO CcIyx0e, oOecredeHusl JMYHON Oe30MacHOCTH
paOOTHUKOB, KOHTPOJIA KOJMYECTBA M KauecTBa BBIMOJHIEMON paboOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.22.2. Tlpm onpeneneHuu oObeMa U  cojepkaHusd, 0OpabaThIBaEMbIX
NMEPCOHANBHBIX ~ JaHHBIX  PaboTomaTens  JOMMKEH  PYKOBOJCTBOBATHCS
Konctutymuenn Poccuiickoni ®enepaunu, TpynoBeim koxekcoM Poccuiickon
denepaniy 1 UHBIMH (PeaepaTbHBIMU 3aKOHAMHU.

3.22.3. Ilpu m0pUHATAU PEIICHUM, 3aTParuBalOMIMX HWHTEPEChl PaOOTHUKA,
PaGoTtomaTenr HEe WMeeT TIpaBa OCHOBBIBATHCS Ha TEPCOHAIBHBIX JAaHHBIX
pabOTHWKA, TTOTYYEHHBIX UCKIIFOUUTEIILHO B Pe3yJIbTaTe X aBTOMATH3UPOBAHHON
00pabOTKU UK 3JIEKTPOHHOTO MOJTYUCHHUS.

3.2.2.4. Bo Bcex ciyyasx OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXpaHEHUE U
3alIATY TalHbI HEJICUCTBUTEIICH.

3.3. Bce mnepcoHanbHBIC JaHHBIE HECOBEPIICHHOJIETHETO OO0YyYaromerocs B
Bo3pacte a0 14 gjer (ManoyieTHEro) NPEAOCTAaBISAIOTCS €ro pOoAUTEISIMU
(3aKOHHBIMHU TpECTAaBUTENSIMU). EcCiu mepcoHanabHBIE JaHHBIE OO0YYarOIIErocs
BO3MOYKHO TOJYYUTh TOJBKO Y TPETbEeW CTOPOHBI, TO POAUTENN (3aKOHHBIE
MPEeAICTaBUTENN) 00yUaroIerocs JOJKHbI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee. OT
HUX JO/DKHO OBITH TIOJYYEHO MUCHbMEHHOE COTJIACHE Ha MOJYyYCHUE ITePCOHATBHBIX
JAHHBIX OT TPEThed CTOpPOHBI. Pomurenn  (3aKOHHBIE  TPEIACTABUTEIIN)
00y4Jaromierocsi JOJDKHBI ObITh MPOMH(GOPMHUPOBAHBI O IEJAX, MPEANoIaraeMbIxX
HUCTOYHHUKAX M CIIOCO0aX IMOTyUYEHUS MTePCOHAIBHBIX JIAHHBIX, a TAKXKE O XapaKkTepe



HOJUIEKALIUX TOJyYEHUIO MEPCOHANbHBIX JAaHHBIX M IOCIEICTBUSAX OTKa3a JaTh
MMCbMEHHOE COrJIacUe Ha MX MOJIyYECHHE.

[lepcoHabHBIE JaHHBIE HECOBEPIICHHOJETHETO OOYy4YaromIerocss B BO3pacTe
ctapiuie 14 net mperocTaBIsIOTCS CAMUM O0YYaIOIUMCS ¢ TUCBMEHHOTO COTTIAcHs
CBOMX 3aKOHHBIX IPEICTABUTENIEH — POAUTENEH, YCHIHOBUTENEH WM MONEYNTEIS.
Ecnu mepconanbHble JaHHBIE OOYYalOMIEroCsi BO3MOKHO TMOJIYYUTh TOJBKO Y
TPEThbEl CTOPOHBI, TO OOYYAIOMIUNCSA, TOJDKEH ObITh yBEAOMIICH 00 3TOM 3apaHee.
OT Hero u ero poautened (3aKOHHBIX MPEICTABUTENEH) JOHKHO OBITH MOJIYYEHO
NUCBMEHHOE COTJIacM€ Ha IIOJIy4YeHHE I[E€PCOHAIbHBIX JIaHHBIX OT TpEThEi
cTOpoHbl. OOy4Yaromuics U €ro poauTeNy (3aKOHHbIE MPEICTABUTENN) JOJKHBI
ObITh IPOMH(GOPMHUPOBAHBI O LEJAX, MPEANOIAraéMbIX UCTOYHHKAX M CIoco0ax
IOJlyuYEHUs] MEPCOHAIBHBIX JIAHHBIX, a TaKXKEe O XapakTepe MOUIekKAIINX
HOJIyYEHUIO MEPCOHAIBHBIX JAHHBIX U MOCJIEACTBUAX OTKAa3a JaTh MUCbMEHHOE
corjacue Ha UX MOJIy4YEeHHE.

3.3.1. I[Ipn BeneHuu >XypHajoB (KJIACCHBbIC XYPHAIbI, >KypHajbl PETUCTpPAIIUH,
KYpPHaJIbl TOCEIIEHU W JIp.), COJIEpXKAIUX IEePCOHAIbHBIE JTaHHbIE CYOBEKTOB,
CJIEIyeT YUYUTHIBATh, BO-NIEPBBIX, YTO HEOOXOJIMMOCTh UX BEJICHUS MPETyCMOTpPEHA
(denepaibHBIMU 3aKOHAMU M JIOKAJIbHBIMU akTamMu OV, coaepKaluMu CBEAEHUS O
1eiam oOpabOTKH NMEPCOHAJIBHBIX JTAHHBIX, OCYIIECTBIIAEMON 0€3 MCIOJb30BaHUS
CpPEICTB aBTOMAaTH3allMM, crocobax (Qukcauuu W cocTtaBe UH(pOpMaIUH,
3aIpaivBaeMoil y CyObEeKTOB MEPCOHANBHBIX JaHHBIX, NEpeyHe UL (MOMMEHHO
WIM 10 JOJDKHOCTAM), HMEIIIUX JOCTYN K MaTepUalbHbIM HOCHUTEISAM U
OTBETCTBEHHBIX 3@ BEJIECHHWE M COXPAHHOCTh XKYpPHAJIOB, CpoKax oOpabOTKu
IIEPCOHAIIBHBIX JAHHBIX, Y, BO-BTOPBIX, YTO KOIMPOBAHUE COJEPIKAIICHCSI B HHUX
uH(pOpMallUU HE IOy CKAETCH.

3.4. 3ammTa NepCOHAIbHBIX JAHHBIX.

3.4.1. be3zonacHOCTb NEPCOHANBHBIX JIAHHBIX NpH HX 00paboTKEe B
MH()OPMAIIMOHHOW CHCTEME OO0ECHEYMBAETCS C MOMOILIBIO CHUCTEMBI 3alUThI
JAHHBIX, HEUTPAIHU3YIOIIEH aKTyalbHbIE YTPO3bI, ONPEACIEHHBIE B COOTBETCTBUU C
gacteto 5 crtatbu 19 @.3. «O mnepcoHanbHBIX MaHHBIX». CHCTEMa 3aIIUTHI
NEPCOHANIBHBIX JIaHHBIX BKJIOYAaE€T B Ce€Osl OpraHU3allMOHHBIE M TEXHUYECKHE
Mepbl, ONpeIeIEHHBIE C YUETOM aKTyalbHBIX yrpo3 6e3onacHoctu [1/1.

IV. Ilepenaya u xpaHeHue MEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenaye mMepcOHAIBHBIX HaHHBIX paboTHUKa Paboromarens AOMKEH
COOJII01aTh ClEeyIOIINEe TPEOOBaHUS:

4.1.1. He cooOmaTe nepcoHalbHBbIC JTaHHbIE PabOTHHUKA TPEThEW CTOpOHE Oe€3
NUCBMEHHOIO corjacusi pabOOTHUKA, 3a HCKIIOYEHHEM CIy4yaeB, KOrja 3TO
HEOOXOMMO B LIEJSAX MPEIyNpexaCHUs YTrPpo3bl )KU3HU U 310pOBbI0 paOOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJIEHHBIX (efiepanibHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs JHI, MOTYYUBLIUX IMEPCOHANbHbIC JaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBbITh UCIOJB30BAHbI JIHIIIb B LIEJIAX, A1 KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
coOmogeHo. Jluia, moyiyuuBIIME TMEPCOHANBHBIE JaHHbIE PAaOOTHHKA, OOSI3aHBI
co0JII01aTh PEKUM CEKPETHOCTH (KoHpuaeHInaIbHOCTH). JlanHnoe [lonoxenue He



pacnpocTpaHsieTcss Ha OOMEH MepCOHAIbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (he/iepaibHbIMU 3aKOHAMM.

4.1.3. OcyliecTBisATh Mepeady MnepCcoHaNbHBIX JaHHBIX PA0OOTHUKOB B Mpejesiax
IIKOJIBI B COOTBETCTBUU C HacTosAmuM [lonoxeHuem.

4.1.4. Pazpematb J0CTynl K TIEPCOHATBHBIM JAHHBIM PAOOTHHKOB TOJBKO
CIIEUAJIBHO YIIOJTHOMOYEHHBIM JIMIAM, TIPU ATOM yKa3aHHBIE JIUIA JOJKHBI UMETh
IpaBO MOJy4yaThb TOJBKO T€ TIEPCOHAIbHBIE JaHHbIE pAaOOTHUKA, KOTOPHIC
HEO0OXOUMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYHKIIUU.

4.1.5. He 3anpammBath HHQOpPMAILMIO O COCTOSHUU 3/I0POBbsi paOOTHHKA, 3a
UCKIIIOUEHUEM TEX CBEJIEHUH, KOTOpPhIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAO0BOU (DYHKIIHH.

4.1.6. IlepenaBaTh TmepcOHANbHBIE JaHHbIE pPAaOOTHUKA MPEICTABUTEISM
pabOTHUKOB B TOPSAJIKE, YCTaHOBJIEHHOM TpymoBbIM KojaekcoMm Poccuiickoi
®deneparuy, ¥ OrpaHUYUBATH ATy MH(OOPMALMIO TOJBKO TEMHU NEPCOHAIBHBIMHU
JAHHBIMU paOOTHHKA, KOTOpPbIE€ HEOOXOAMMBI JIS BBIMOJHEHUS YyKa3aHHBIMU
MPEACTABUTEISIMU UX (DYHKITUU.

4.2. XpaHeHHUE U UCIIOJIb30BaHUE IEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble NaHHBIE PAOOTHUKOB OOpa0ATHIBAIOTCS M XPAHATCA Y
ceKpeTaps.

4.2.2. TlepcoHalIbHBIE JTaHHBIE PAOOTHUKOB MOTYT OBITH MOJIYYEHBI, MPOXOIUTH
JTanbHEeIyr0 o0paboTKy W TepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)KHBIX
HOCUTENISIX, TaK U B BJIEKTPOHHOM BHJIE — JIOKaJbHOM KOMIIBIOTEPHOW CETH U
KOMIbIOTEpHOU nporpamme «1C: 3apruiarta v Kaapbb».

4.3. IIpn nonayyeHUU MEPCOHABHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIOYECHUEM
CJIy4aeB, €CJIM TEePCOHANbHbIC JaHHbIe ObUIM MPEJOCTABJICHBI PabOTOAATEN0 Ha
OCHOBaHMH (eiepajbHOTr0 3aKOHA WJIM €CJIM TMEPCOHANbHBIC JIaHHBIE SIBIISIOTCS
o0111eTIOCTyTHBIMU) paboTofaTeNb A0 Hadajla 00pabOTKU TaKUX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PA0OTHUKY CIIEYIONIYI0 HH(OPMAIIUIO:

— HauMeHoBaHue ((pamumus, UMsi, OTYECTBO);

— 1eb 00pabOTKU MEPCOHANIBHBIX JIAHHBIX U €€ TPaBOBOE OCHOBAHUE;

— IpernoaraeMble oJIb30BaTeNN EPCOHANIBHBIX JIaHHBIX;

— yCTaHOBJIEHHbIe HacTosuM DefepalbHbIM 3aKOHOM IpaBa CyObeKkTa
MEePCOHATBHBIX JIAHHBIX.

4.4. OOpazoBarenbHOE YYpEXKIACHHE BIPABE OCYIIECTBIATH COOp, Mepenady,
YHUYTOXXEHUE, XPAaHEHHUE, UCII0JIb30BaHUE HHPOpMAIIUU 00 00yUYarOIMUXCs TOIBKO
C UX MUCHbMEHHOTO coryiacus (coriacusi poauTesiel (3aKOHHBIX MPECTaBUTENEH)
MaJIOJIETHETO HECOBEPIIEHHOJIETHETO OOydYaromerocs) WIid Ha OCHOBAaHUU
Cy1IeOHOTO peIICHHS.

4.5. TlepcoHanbHble JaHHBIE OOYYAIOMIETOCS HAXOMATCS B €r0 JIMYHOM Jelie,
KOTOpOE€ 3amlojHSAETCA T1OoCi€ U3JIaHud TMpUKa3a O €ro 3a4uclICHUs B
oOpa3oBarenbHOE YyupexkaeHus. Jluunele naena oOydaroumxcs B alipaBUTHOM
nopsiake GopMHUPYIOTCS B MaNKax KJIacCoB, KOTOPBIE XPAHSTCS B KaHIESPUHU.

V. locTynl K IEPCOHATBHBIM JAHHBIM CY0bEKTOB HIKOJIbI

5.1. IIpaBo gocTtyna K NepcoOHaJIbHBIM JAHHBIM UMEIOT:

— JOUPEKTOP IIKOJIBL;



— COTPYJITHUKHU OyXTanTepuH;

— 3aMEeCTUTEIb TUPEKTOPA;

- KJIACCHBIE PYKOBOJUTENIN (TOJIBKO K TEPCOHAIBHBIM JIaHHBIM OOYUYaIOIIUXCS
CBOEro Kjacca);

5.2. Pabotauk Opranu3aiuu uMeeT MpaBo:

5.2.1. TlomyyaTh 1OCTYn K CBOMM MEPCOHAJIBbHBIM JaHHBIM M O3HAKOMIICHHE C
HUMHM, BKJIIOYas IMPaBO Ha OE3BO3ME3THOE IOJYYCHHE KOIMHM JII0O0O0H 3aIucH,
cojeprkalel nepcoHaabHbIe JaHHbIC PaOOTHHUKA.

5.2.2. TpeboBats oT PaboTomarens yTOYHEHHS, MCKIIOUYCHHUS WJIM HCIPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTapeBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO TMOJYYECHHBIX
WM HE SIBITIONTUX HEOOXOAMMBIMHE JJ1si PaboTomaTess mepCcoOHaIbHBIX TaHHBIX.
5.2.3. IlonyyaTs oT PaGoTonarens:

— CBCIACHHA O JIMIOAX, KOTOPBIC HMMCIOT OOCTYII K IICPCOHAJIBHBIM JddHHBIM HWJIN
KOTOPBIM MOJKCT OBITH IMpcaoCTaBJICH TaKoOU JOCTYVII;
— IICPCUCHD O6pa6aTI>IBaeMI>IX IICPCOHAJIBHBIX JAHHBIX U HCTOYHHK HUX ITOJTYUCHU;

— CpOKU 00pabOTKHU MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE€ CPOKU UX XPaHEHUS;
— CBEIEHUS O TOM, Kakhe OpUIUYECKHE TIOCIEACTBUA s CyOBbeKTa

NEPCOHAIBHBIX JTAHHBIX MOKET IOBJIEYB 32 cOOON 00pabOTKa €ro MepCOHATBHBIX
JTAHHBIX.

5.2.3. TpeboBats u3Beenus PaboTomarenemM BceX JUI, KOTOPHIM paHee ObLIH
COOOIIEHbl HEBEpHbIE WJIM HEMOJHbIE IE€PCOHAIbHBIE JaHHbIE, 000 BCeEX
MPOU3BEJECHHBIX B HUX UCKIIOYEHUAX, UICIPABICHUSIX WU TOMOJIHEHHUSIX.
OOxamoBaTh B YIHOJHOMOYEHHBI OpraH IO 3alluTe NpaB CyObEKTOB
NEPCOHANIBHBIX JAaHHBIX WA B CyJI€OHOM MOPSAKE HENPAaBOMEPHBIE NEHCTBUS WITU
oeznelictBust PaboronaTens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX JaHHBIX.
5.3. KonupoBaTb M JefaTh BBINIUCKK TMEPCOHAJIBHBIX JaHHBIX paOOTHHKA
paspeniaeTcsi UCKJIIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3peleHus
TUPEKTOPA.

5.4. Ilepenaya nHbopMaIMK TPEThEH CTOPOHE BO3ZMOXKHA TOJIBKO MTPH MHUCHMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HAapylIeHHMe HOPM, PeryJUPYIHHX 00padoTKy H
3alIUTY NEePCOHAIBHBIX IaHHBIX
6.1. PaOOTHUKM IIKOJBI, BUHOBHBIE B HapyLICHUH HOPM, PETyJIHUPYIOIINX
noyiydeHue, oOpabOTKy U 3alllUTy TMEePCOHAIBHBIX JaHHBIX paOOTHUKA W
oOy4Jaronmxcs, HECYT AWCIHUIUIMHAPHYIO aJMHHUCTPATUBHYIO, TPa’KIaHCKO-
MIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C (peAepalibHbIMU
3aKOHaMHU.

6.2. JIupeKTOp WIKOJIBI 3a HAPYILIEHUE HOPM, PETYJIMPYIOIIUX NOJIyYEHNUE,
00paboTKy U 3aIUTY MEPCOHATBLHBIX TaHHBIX PAOOTHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH cOryiacHo cT. 5.27 u 5.39 Konekca 00
aIMHUHUCTPATUBHBIX ITpaBoHapyieHusax Poccurickon denepanuu.



